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Research and Innovation Participant Portal

e Offers external stakeholders a unique entry point
for the interactions with the European Commission
or Agencies in handling grant-related actions, based on:

( ECAS

Single sign-on
(1 ECAS account = 1 e-mail
address = 1 person)

4

Yy

IAM

Access rights based on
role authorisation

4

Personalised services

on the Participant Portal

e Brings homogeneity, transparency and better service integration

for grant management.
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New version of the Participant Portal

No revolution, but an evolution:

e Main focus is Horizon 2020, but FP7 projects will be supported as
well.

e Public pages available to any user,
access to the IT tools is possible only with an ECAS account, after

login on the Portal.

e Reorganisation of the information with emphasis on user-
friendliness and more user guidance.

e Less IT tools for Horizon 2020 to better streamline the project
throughout its lifecycle.
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On this site you can find and secure funding for research & innovation projects under the following EU progfammes:

* 2014-2020 Horizon 2020 - research and innovation framework programme

¢ 2007-2013 7th research framework programme (FP7) and Competitiveness & Innovation Programme (JIP)

Non-registered users Registered users

Public access

ECAS login

search for funding * submit your proposal

read the funding guide & download the legal
documents

* sign the grant

* manage your project throughout its lifecycle
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* contact our support services or check our FAQs
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Participant Portal services: overview

Personalised

services

Funding Opportunities

How to Participate

My Organisation(s)
My Proposal(s)
My Project(s)
My Notification(s)

My Expert Area



Services without login




Participant Portal services: without login

Funding Opportunities

1. Funding opportunities
e Open/closed/forthcoming H2020 calls
e Links to FP7 & CIP calls and other calls
e Latest information on published calls
e Call search: m
1. full-text search

e Tagging of all topics — additional search options
with synonyms, colloquial expressions

2. Search in the structured

- "Stay tuned” options:
electronic agenda, RSS feeds, email notifications

Access to the electronic proposal submission system

e Create a proposal: choose a topic and an action type @
]
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SEARCH TOPICS

Horizon 2020

COSME Search keywords: [ climate change l
h Topi
Horizon 2020 predefined criteria:

[ H2020 Online Manual }

Call Updates Cross-cutting Key-Enabling Technologies (KETs) ® International cooperation @
ERA-NET ® SME Instrument @
Other Funding Opportunities Gender ® Socio-economic science and Humanities ®
A TN . . @ Ozl § OPublication date OrTitle
Programmes (FP7 & CIP) 3 TS Filter options: O dosed calls Sort by: ©Deadline Ocall Ip

O Forthcoming calls

Topic: SFS 7 - 2014: Optimising external nutrient inputs in intensive crop production systems in
Europe

European crop production is facing more and more difficulties in remaining competitive
in the global market for many reasons. One of these reasons is certainly the high cost of

external nutrient inputs necessary More...
Call title: Sustainable Food Security Status: Open
Call identifier: H2020-SFS-2014/2015 Deadline: 2014-03-18

Topic: WATER 2 - 2014/2015: Integrated approaches to water and climate change

The rising demands of a growing world population for food, water, materials and energy
will put increasing pressures on land use, water resources and ecosystems. Energy

consumption is expected to increase, More...
Call title: Water Innovation: Boosting its value for Europe Status: Open
Call'identifier: H2020-WATER-2014/2015 Deadline: 2014-03-18

Topic: WATER 5 — 2014/2015: Strengthening international R&I cooperation in the field of water
Developing countries, especially in Africa, are facing serious challenges for sustaining its

RSS feed @ devel_opment. Sustair!able water supply and sanitation is fundamental to the food

ical ® security, health, survival More...
Email notification @ Call title: Water Innovation: Boosting its value for Europe Status: Open
Call identifier: H2020-WATER-2014/2015 Deadline: 2014-03-18

RESEARCH ON EUROPA CORDIS OLAF
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Horizon 2020

SRk WATER INNOVATION: BOOSTING ITS VALUE H2020-WATER-2014/2015
FOR EUROPE
S AN Publication date:  2013-12-11 Deadline Date: 2014-03-18 +17:00:00 (Brussels local time)
Stage 2: 2014-05-22 +17:00:00 (Brussels local time)
call Updates Budget: €65.000.000 Specific programme: Societal challenges
Status: Open OJ reference: 0J C2020 11 of December 2013

Other Funding Opportunities

Call summar

Water is an invaluable resource for human health, food security, sustainable development and the
environment, and is an economic sector of growing importance for Europe. However, water resources are
constantly under pressure from climate change, urbanisation, pollution, overexploitation of freshwater
resources and increasing competition between various user groups, and the improvement of the state of
water resources will trigger substantial economic benefits. More...

Previous Framework
Programmes (FP7 & CIP)

Topics
» WATER 1 - 2014/2015: Bridging the gap from innovative water solutions to market replication

> WATER 2 - 2014/2015: Integrated approaches to water and climate change

» WATER 3 - 2014/2015: Stepping up EU research and innovation cooperation in the water area

> WATER 4 - 2014: Harnessing EU water research and innovation results for industry, policy makers and
citizens

> WATER 5 - 2014/2015: Strengthening international R&I cooperation in the field of water

[ Latest info M Call documents M Submission Service M Get support M Subscribe to Notification }

Stay informed

RSS feed ®
ical ®
Email notification @

RESEARCH ON EUROPA CORDIS OLAF
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Horizon 2020

COSME Call: Water innovation: boosting its value for Europe

Topic: Bridging the gap from innovative water WATER 1 - 2014/2015
solutions to market replication

Call Updates
[ Topic Description } { Call Documents } [ Submission Service }

Other Funding Opportunities

Search Topics

Topic Conditions

Eligibility conditions - The standard eligibility conditions apply. Please read carefully these provisions before the

Previous Framework preparation of your application.

Programmes (FP7 & CIP)
Evaluation criteria - The standard evaluation criteria apply. Please read carefully the provisions before the
preparation of your application.

Evaluation procedure - Please read carefully the standard evaluation procedure provisions before the
preparation of your application.

Proposal page limits and layout: 10 pages

Applicants must ensure that proposals confirm to the page limits and layout given in the Guide for Applicants
(see Call Documents) , and in the proposal part B template available through the electronic Submission Services
of the Commission.

The Commission will instruct experts to disregard any pages exceeding these limits.

The minimum font size allowed is 11 points. The page size is A4, and all margins (top, bottom, left, right) should
be at least 15mm (not including any footers or headers).

Topic resEL:’I:;ua(t;?:gle E\:ael:l]altt:n Indicative date for signing of
or first stage) (second stage) S
-
Water HEPITRIIED (8 Maximum 9 months after the
RSS feed ® 1 months after the deadline
iCal ® Shpuld the call gublication postponed, thg dg@qwﬂﬁs table shoulH be adjusted accordingly.

Email notification ®@
Consortia agreements: In line with the Rules for Participation and the Model Grant Agreement, participants in

RESEARCH ON EUROPA CORDIS OLAF
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1. H2020 Online Manual @

New online guide divided into business processes

Aims at providing all the information, list of documents
& useful links (IT wiki, etc.) for each specific process

2 ways of finding info:

- General overview with drill-down approach

- Direct linking to specific sections from some Participant
Portal pages (via the "H2020 Online Manual” button)

2. Reference Documents

List of all useful reference documents
FP7 and Horizon 2020 Documents
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How to Participate

3. Organisation Register

e Check whether your organisation is already registered
via a PIC search

e Access the organisation registration tool @

e FP7 legal data becomes "Research and Innovation’ legal
data

4. Financial Viability Self-Check

o Coordinators are strongly encouraged to do
this non-binding check before submitting a proposal

5. SME Participation ad»

e Landing page for information related to participation
of SMEs
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'@y Horizon 2020 Funding Guide

Your user
Login
Role:
Grants
Applying for funding
Find a call
Horizon 2020 structure
and budget
What you need to know
about Horizon 2 calls
Find partners or apply as
individual
Register an organisation
Registration of
organisation
LEAR appointment
Validation of organisation
Financial viability
self-check
Data update
Submit a proposal
From ewvaluation to grant
signature
Evaluation of proposals
Grant preparation
Grant signature

Grant management

Financial report
ntific report
Deliverables
Paten publications

Report on the final
distribution of EU
ntribution

Project technical review
Final report
Dissemination of results
Amendments
Audit: ertifications

Working as an expert

Grants
Applying for funding

Find a call /

ﬁ OR TAL v

4,
PRE ¢
_---‘_‘_"—'----_-l

VIEW

Your user account & roles

Find partners J/ Register an organisation J/ Submit a proposal J/

Evaluation & Grant signature

/

Evaluation of propaosals J/ Grant preparation J/ Grant signature
Granr management
Reparts Dissemination of results Amendments Audits & certifications

working as an expert

Expert registration

Contracting & payment

Expertroles & tasks

Cross-cutting issues

International cooperation

Regional aspects

Ethics

Intellectual property

Gender

SMEs

FP7 Funding Guide




Participant Portal services: without login

The Experts section in the Participant Portal is a web-based
application for communication between experts
(evaluators of research proposals, reviewers of ongoing
projects, etc.) and the European Commission.

1. New experts can create their profile

The expert registration tool itself is only available
after an ECAS login.




Participant Portal services: without login

______Experts «p

New calls for expression of interest for individual experts and

for organisations to suggest experts were just published in O]
C342 of 22 November 2013. European Commission will soon
need experts to evaluate first Horizon 2020 proposals.

Tick the H2020 box in the registration platform and update your
expertise.



http://ec.europa.eu/research/participants/portal/ShowDoc/Participant+Portal/portal_content/docs/experts/H2020 Call-individual experts_OJ C342_03.pdf
http://ec.europa.eu/research/participants/portal/ShowDoc/Participant+Portal/portal_content/docs/experts/H2020 Call-relevant organisations_OJ C342_03.pdf

Participant Portal services: without login

1. H2020 Helpdesk
e Service provided by the Europe Direct Contact Centre

2. Enterprise Europe Network

e Free support for organisations applying for projects
under the SME Instrument

| NEW_

3. National Contact Points (NCP) database - updated for

Horizon 2020
L NEW

4. Glossary
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5. FAQ
e FAQ database

o Useful information along with additional guidance
(user manuals, latest PowerPoint presentations, etc.)

6. IT Helpdesk contact form

7. Other Help Services

e Ethics helpdesk, European IPR helpdesk, European
Committee for Standardisation, IGLO, National Services




Services after login:

The Identity
and Access Management




Personalised services

The Participant Portal allows each user to have access to a personalised
space, based on 3 main elements:

e Each user is supposed to have a unique ECAS account, "=(‘A."
which is the unique identifier for persons e
(linked to their professional email address).

e Each ECAS account is linked to one (or more) PIC number(s),
which are the unique identifier for organisations.

e Each ECAS account is linked to all the roles
that the user has in projects  ere g 3 T‘M .
and/or organisations through IAM. oCoCoCo Paco Tava fBif

One user can have as many roles
as necessary.




The Identity and Access Management

e The Identity and Access Management allows us to define
and/or manage changes of access rights of users
of the Participant Portal.

e It gives a personalised and secure access to the different
services of the Participant Portal.

e Minimum involvement by the Commission/Agency staff allowing
for flexibility in the online management of the consortium.

e Any change in the roles of the users is saved to allow
a monitoring & tracking service.




The new version of IAM (Januvary 2014)

/ Participating \

beneficiary

N,
>

Project
level

level

Organisation
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Important remarks

e Only the key roles of the LEAR and Primary
Coordinator Contact are defined/modified

by the Commission.
The rest is left at the discretion of the consortium.

e One person can have several roles at the same time.

e The complexity of the consortium depends on the participants.
The minimum configuration is:

v
v
v
v

1 Primary Coordinator Contact
1 Participant Contact per beneficiary - based on the proposal data
LEAR per organisation: max. one person, to be nominated

Legal Signatory per organisation: to be nominated; at least one is
needed for the signature of H2020 contracts.

Financial Signatory per organisation: to be nominated; at least one




Minimum configuration

fCoordinating\ fParticipating\
beneficiary beneficiary

Project
level

level

Organisation
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Access rights

@=w Read all forms
@@= Write all forms
@=w Submit all forms to EC

‘ @=w Read own forms ‘ @=w Read own forms
m @@= Write own forms m @= Write own forms
@=w Submit own forms @ Submit own forms
@= Sign own financial @=w Sign own legal forms
forms @@= View organisation data

...................................................................................................... @:—_L,u’ V|eW |IStS Of OI‘ganlsatIOI’l'S

@=w Read own forms

@=w Write own forms

@=w Submit own forms
to Coordinator E ...............................................................................................................

projects, proposals and roles

@=w View organisation data
@=w Modify organisation data

...................................................................................................... . @=w View lists of organisation's

. @= Read own forms m projects, proposals and roles




The nomination process: “"Original roles”

Some roles are automatically provisioned in the early stages
of the Project (“original roles”) as follows:

e The proposal initiator - identified in the proposal as Main
contact person - in the proposal submission phase will
automatically be recognised by the Commission
as the Primary Coordinator Contact.

L NEW

e The contact persons of the participating organisations
identified during proposal submission will become
Participant Contacts or Team members at the beginning
of negotiations.

e The LEAR is validated by the Commission
during the validation process of his/her organisation.
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The nomination rights

oject

— : .
0 :
- .

Pr
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- : g |:> QQ In own organisation :
— IGN .
g Q- AccAd ESIGN :
S a .
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o ----------------------------------------------------------------------------------- as®

The LEAR mandate needs to be extended for H2020




The nomination process:
how to nominate/revoke someone?

To grant a role, the e-mail address of the "new user”

will have to be filled in; this e-mail address should be
the same as the one used for the ECAS account

of the "new user”".

If this "new user"” has no ECAS account,
he/she will automatically receive an invitation
to create his/her ECAS account.
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My Organisation(s)
My Proposal(s My projects FUNDING GUIDE
My Project(s)
- - Thi= page enables vou to access all your projects that have been selected and approved for funding.
My Motification(s)
My Expert Area

Depending on your roles, you can view or manage the following project-related tasks:

Megotiate your grant agreement

Submit amendments to your grant agreement

Manage your scientific and financial reports

Wiew or manage roles and access rights in your projects consortia

the Funding Guide

Access Access Financial Periodic . Feporting & Project
LEGEND Amendment m Negotiation Reporting

Reporting Deliverables Consartium

Show 10 IZ| antries

Search
ACRONYM © CALL PROG - PROJECTID - ROLES PHASE . ACTIONS
TEST STIFF 22 FB7 999999 Negotiation m
Showing 1 to 1 of 1 entries. «— PREVIOUS | 1 | MNEXT —

Project roles can be granted/revoked
in the "My Projects"” section,
through the orange "PC (Project Consortium)" icon
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My Proposal(s) My Organisations FUNDING GUIDE
My Project(s)
My Motification(s)

My Expert Area To access and manage your organisation data online, vou must have registered the data initially or been
nominated as a Legal Entity Appointed Representative (LEAR) or an Account Administrator (appointed by the
LEAR). A= a Financial Statement Authorised Signatory (FSIGN), vou can have a view of your organisation data.
LEARs and Account Administrators can view all the roles of their organisation, nominate and revoke roles, as
well as access the list of projects and proposals.

My Registered Organisations

View Modify View View vo R
LEGEND Organisations ﬂ Organisations Proposals Roles Projects
Show 10 |Z| entries Search

NAME - PIC . VAT . STATUS . ACTIONS

: Org. ° 99999 BESSS VALIDATED a

Showing 1 to 1 of 1 entries.

— PREVIOUS = 1 | NEXT—

Do you want to continue the registration of your organisation to receive a PIC?
If vou started the registration of your organisation in the Commission register some time ago, but did not finalise it -

your arganisation has not received a PIC number yet - vou will not be able to see it above in the section My

Organisations. Please continue its registration by clicking on the button that leads you to the registration tool. You may
check the information that will be necessary for the registration in the user manual.

Organisation roles can be granted/revoked
in the "My Organisations" section,
through the blue "OR (Organisation Roles)" icon




The nomination process' LSIGN/FSIGN

Organisation Project
.Jdevel level

i efe
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Garticipatina
beneficiary

Ql 8
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o
------------------

1. The LEAR (or Account

Administrators)
nominate as many
LSIGNs/FSIGNs
as they want.

At this stage,

the FSIGN cannot do
anything,

while the LSIGN has
read-only access to
the organisation's data
and lists of projects,
proposals & roles.



The nomination process: LSIGN/FSIGN

Organisation Project
(D5 2. The (Primary)
- E Coordinator Contacts
e C / Participant
S % Contacts
3 5 need to assign
S . :
\O Q to their project

as many
LSIGNs/FSIGNSs for
their own organisation
as needed.

The LSIGN and FSIGN
now have their own
access to the tools.

Garticipatina
beneficiary




Services after login




Participant Portal services: after login

My Organisation(s)

1. Registration of organisations

e The person registering the data receives online the PIC
number for his/her organisation.

o Participants are encouraged to register their organisations
as soon as possible before drafting a proposal.

o Possibility to register an organisation on behalf
of someone else.

e Management of multiple PICs is possible.
2. Access to organisation-related data

3. Update of organisation’s data




(A-Z) Sitemap About this site Contact Legal Motice | English =

RESEARCH & INNOVATION

European

Commission Participant Portal

European Commission > Research & Innovation = Participant Portal > My Organisations

HOME FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS SUPPORT =

My Crganisation(s)

My Proposal(s) My Organisations FUNDING GUIDE
My Project(s)
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My Expert Area To access and manage your organisation data online, vou must have registered the data initially or been

nominated as a Legal Entity Appointed Representative (LEAR) or an Account Administrator (appointed by the
LEAR). A= a Financial Statement Authorised Signatory (FSIGN), vou can have a view of your organisation data.
LEARs and Account Administrators can view all the roles of their organisation, nominate and revoke roles, as
well as access the list of projects and proposals.

My Registered Organisations

View Modify View View vo R
LEGEND m Organisations m Organisations Proposals Roles Projects
Show 10 |Z| entries Search

NAME - PIC - VAT - STATUS - ACTIONS

. Org. ° 8889 * BE55 VAHPATED

Showing 1 to 1 of 1 entries. «— PREVIOUS | 1 | MNEXT —

Do you want to continue the registration of your organisation to receive a PIC?

If vou started the registration of your organisation in the Commission register some time ago, but did not finalise it -
your arganisation has not received a PIC number yet - vou will not be able to see it above in the section My
Organisations. Please continue its registration by clicking on the button that leads you to the registration tool. You may
check the information that will be necessary for the registration in the user manual.
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‘€ Home - Windows Internet Exp

WELCOME

STATUS

Step 1: Automatic search

for similar previous registrations

ORGANISATION ADDRESS

CONTACT

PROGRAMME

SUBMIT

DONE

The step

This wizard will guide you through
the process of registration. At the
end of this registration, you will
obtain the Participant [dentification
Code (PIC) of your organisation.

In order to complete the forms
quickly and correctly, please keep
the basic legal information
(Registration extract, VAT data) of
your organisation at hand. The
registration should then take you 5-
10 minutes.

The first step of this wizard will ask
you a few questions to determine

Welcome Account DEMO

Enter the legal name of the organisation.

ol

Iy Organisation, Ltd.

Select the country of registration.

0 |Elelgium

Is your organisation registered for Value Added o

; es [ro I
Tax (VAT)?
Has your organisation got a business registration o
number?

Is there a website for your organisation?

o

whether your organisation is already

registered and to identify any
existing PIC numbers that may
match your request.

User Manual
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[@ Home - Windows Internet E

WELCOME

o—

quickly a
the basic

register
existing
match yo

When the automatic search
finds similar previous registrations

CEREGE

avenue Philibert , Aix-en-Provence, France

PIC: 995162554

WAT: FR40180089013, Mational registration number: UMREG3S
Status: NOT VALIDATED

Pier Stefano Corasaniti
rue Michel-Ange 3, Paris, France

PIC: 961475454
WAT: FR40130089013, Mational registration number: notapplicable
Status: NOT VALIDATED

Veysseyre

avenue d'léna 40, Paris, France

PIC: 989016075

WAT: FR40180089013, Mational registration number:
Status: NOT VALIDATED

CENTRE NATIONAL DE LA RECHERCHE SCIENTIFIQUE

FRue Michel -Ange 3, PARIS, France

PIC: 999937930

WAT: FR40130089013, Mational registration number: 180039013
Status: WALIDATED

If wour organisation is not in the list, continue the wizard by clicking




European g ’
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If no previous similar registration is found:
Start the registration of the organisation

WELCOME STATUS ORGANISATION ADDRESS CONTACT PROGRAMME SUBMIT

o € O @ ® & o
Step s Enter your organisation information

‘€ Enter Organisati

Establishment/Registration country * i
Please enter the data based on your g i o | Belgium

organisation’s legal documents. Legal name *

In the case of natural persons, Official language * o | —Please Select
references to establishment are

deemed to refer to a habitual Name in second language
residence.

2nd language o |-—F'Iease Select

Business name o VAT Number*

Business registration Mo.* o Nace code’ |--F'Iease Select

Registration date* ! o Legal form* | OTHER

Registration authority * o Legal form* OTHER

save draft

User Manual
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WELCOME STATUS

The self-registrant receives a PIC number

at the end of the registration

ORGANISATION ADDRESS CONTACT PROGRAMME SUBMIT

What's next?

You can now use your PIC number
to identify your organization.
Please use the following PIC
number to identify your organisation
in any communications or
interactions with the European
Commission or Agencies.

You will shortly receive an e-mail
confirmation of your registration.

You have registered the following data for your
organisation

PIC number 953848434

My Organisation, Ltd., Sesame Street, Brussels, Belgium
VAT BE0123456789, Registration #, 0123456789.

Is a legal person

Is a non profit organisation

Indirect Cost Method - Real Indirect Costs

Thank you for your registration.

European Commission, Validation Services Team

User Manual




Participant Portal services: after login

My Proposal(s)

1. Access to the list of draft and submitted proposals

The proposal submission service is available
on the call’s page (after an ECAS login): select the TOPIC
and the Type of Action.

The wizard helps users creating and submitting a
proposal step by step, while ensuring data
confidentiality.

Draft proposals can be saved and submitted later. Draft
and submitted proposals to be accessed from the "My
Proposals” page.
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HORIZON 2020 CALLS | FUNDING GUIDE |

Call: Water innovation: boosting its value for Europe

Topic: Bridging the gap from innovative water WATER 1 - 2014/2015
solutions to market replication

[ Topic Description } [ Topic Conditions } { Call Documents }

Submission Service

To access the Electronic Submission Service of the call, please select the type of action that is most relevant to
your proposal from the list below. You will then be linked to the correct entry point.

To access existing draft proposals for this call, please login to the Participant Portal and select the My
Proposals page of the My Area section.

| Research and Innovation action [+] START SUBMISSION

Download the user guide of the Participant Portal Submission Service.

RESEARCH ON EUROPA CORDIS OLAF
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My Organisation(s)

My Proposal(s)

My Project(s)
My Motification(s)
My Expert Area

Welcome to the new version of the PP. Soon in production...

Welt_:o_me to the Research and Innovation
Participant Portal

About the Participant Portal: Using the Participant Portal:

The Participant Portal is your entry point for the As a guest user, browse the public pages to:
electronic administration of EU-funded research
and innovation projects. It hosts services for

managing proposals and projects throughout * download guidance and legal documents

their lifecycle. » =zearch for the participant identification code

search for funding opportunities

(PIC) of an organisation

The Participant Portal supports activities funded e contact the FP7 support services and browse

inly by the following EU : . .
e e the FAQ for guidance on the Participant Portal

# 7th Framework Programme for Research tools

and Technological Development (FP7)
B i As a registered user, benefit from
# Competiveness and Innovation 3 . .
personalised services for proposal submission,
Framework Programme (CIP) o .
negotiation, and project management.
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My Project(s)
My Motification(s) This page provides a list of all proposals relating to yvou as a participant, as follows:

My Expert Area » proposals you have initiated or submitted as a Coordinator/Principal Investigator, or

* proposals you have contributed to as a project participant

You can view, edit or download vour draft or submitted propasals, depending on the proposal status and the deadline of

the relevant call.

To initiate @ new proposal, access the Funding Opportunities menu, go to the page of the call that you want to apply for,
and enter the Electronic Proposal Submission section.

LEGEND B Edit Draft m View Drafted m View Submitted E Delete Proposal
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Participant Portal services: after login

My Proposal(s)

PIC numbers are required in the proposal submission
system, therefore participants are encouraged to register their
organisations as soon as possible before drafting a proposal.

Proposals are composed of:

e Administrative forms: the administrative information
(list of participants, legal and financial structured forms,
etc.);

e Technical annex: a PDF document (one or more) with the
scientific and technical contents;

e There may be additional documents (optional), eg. ethics.




L NEW
Access rights — proposal submission

Enhanced access rights, enabling the read-only rights to
proposals.

Full access (= coordinator contact or participant contact) or
read-only rights (= team member) for any contact person of
the proposal.

Rights to be managed in the Submission tool until call
closure.

All contact persons receive access rights and are listed in
Part A: Main contact persons with full details; other contacts
with minimum data; Fellows/Principal Investigators with a
researcher 'profile’.

Authorized representative data is not required in the
proposals.
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Access rights for the proposals

Add contact

il

| participant name

Please enter the contact name and details: g

Project Role Main contact -

Access rights Participant contact (full access) -
) . Participant contact (full access)

First Name eam member (read-only access)

Last Name = |

TOPIC Email Address |

Telephone +|

Type of action )
* required field




Structure - Part A -

e General information
Abstract, panel and fixed keyword (if relevant),
New: declarations, checklist questions

* Participants and contact persons: data is read-only from
the Organisation Registry (URF) and from Step4 (contact
persons).

e Budget table - specific per action types
e New: Ethics Issues Table: structured, reference to Part B

o Call specific questions: limited set of specific questions
related to the call.

* The system offers validation checks, any problems are
listed at the end of the administrative part.




Part B and Annexes

e Templates per calls/topics — downloadable from the
system; drafts will be available on the Documents
page of the Portal.

e Page limit may apply per attachments. The check is
based on pages of the pdf document. " NEW

e Watermark to be applied to mark the pages above
the limit.

e General constraints: 10 MB, PDF

e The complete proposal package receives an e-receipt
upon submission.




Guidance

e Call and Topic-related official documents will be
available from the call/topic page of the Participant
Portal, eg. H2020 guide for proposal submission and
evaluation.

e Online help: Funding Guide on the Participant Portal
and a wiki, online help as IT qguidance

 Embedded guidance text in the forms: ghost text or
fixed guidance behind the question marks; hyperlinks



https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/Step+5+Edit+Proposal

Participant Portal services: after login

My Project(s)

1. Access to the list of projects the user is involved in

2. Access to the project-related services:
e Grant preparation
e Amendments
e Reporting tools

3. View of the consortium'’'s roles for a given project

4. Grant/revoke roles for a given project
(provided the user has the authorisation to do so)
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. - Thi= page enables vou to access all your projects that have been selected and approved for funding.
My Motification(s)

My Expert Area Depending on your roles, you can view or manage the following project-related tasks:

Megotiate your grant agreement

Submit amendments to your grant agreement

Manage your scientific and financial reports

Wiew or manage roles and access rights in your projects consortia

tor has to give you 2 - m =ee the Funding Guide
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Depending on your roles, you can view or manage the following project-related tasks:

* Negotiate your grant agreement
* Submit amendments to your grant agreement
* Manage your scientific and financial reports

» ‘iew or manage roles and access rights in your projects consortia

.4 Access to the available tools
for the project

Access Access Financial gdi
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Depending on your roles, you can view or manage the following project-related tasks:

* Negotiate your grant agreement
* Submit amendments to your grant agreement
* Manage your scientific and financial reports

» ‘iew or manage roles and access rights in your projects consortia
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If the user has sufficient rights, he/she may also
nominate and revoke roles for other persons.




Participant Portal services: after login

My Notification(s)

1. View all personal notifications for the services
of the Participant Portal

o Examples: change of roles, forms ready to be signed,
availability of e-receipts, etc.
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inbox Preferences

Show 5 IZ| entries

D “ DATE

RESEARCH & INNOVATION - PARTICIPANT PORTAL

Participant Portal Notifications

On this page you can subscribe for email notifications on selected Portal services and for information on

new or updated calls. You can also set yvour inbox management preferences.

SOURCE - SUBJECT

2012-07-18 14:59

2012-07-18 14:13

2011-10-17 11:57

2011-08-08 09:57

Showing 1 to 4 of 4 entries.

Expert Management System Your expert profile has been

created
Expert Management System Your expert candidature number

Participant Portal System message concerning the
change of roles. (Please do not

reply to this mail)

Participant Portal System message concerning the
change of roles. (Please do not

reply to this mail)

DELETE SELECTED MARK READ MARK UNREAD

— PREVIOUS | 1 | NEXT -




Participant Portal services: after login

My Expert Area

1. New experts can create their profile
2. Experts can update their profile

3. Experts can manage their contracts | NEW_
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News

H2020 call for expression for
interest for experts (11/2013)
Mew calls for expression of
interest for individual experts
and for organisations to
suggest experts were just
published in O] C342 of 22
Movember 2013. European
Commission will soon need
experts to evaluate first
Horizon 2020 proposals. Don't
forget to tick the H2020 box in
the registration platform and
update your expertise.

Quick Links

* FAQ for Experts

#* Expert recommendations
Logistics for Brussels

» Map of evaluation area
# Info on hotels
* Metro map

# From airport to Brussels

FUNDING OPPORTUNITIES

RESEARCH & INNOVATION

Participant Portal

> Research & Innovation = Participant Portal > Experts

HOW TO PARTICIPATE

New experts

Who can be an expert?

You have a chance of being selected as an expert if

you:

#* have high-level of expertize in the relevant fields of

EXPERTS

SUPPORT =

Experts

H2020 ONLINE MANUAL

Join the database of independent experts for European research and innovation.

The European Commission appoints independent experts to assist with research
and innovation gnments including the evaluation of propo: , monitoring of

projects, and evaluation of programmes, and design of policy.

What do expert assignments involve?

Experts, as peer reviewers, assist in the:

» evaluation of proposals

* monitoring of actions

research and innovation (see call for details on types

of expertize).

* can be available for occasional, short-term

assignments

In addition, experts assist in the :

s preparation, implementation or evaluation of

programmes and design of policies.

Assignments mainly concern research and innovation,
falling within the Horizon 2020 programme designed to
address the challenges Europe is facing through
funding excellent science, technology and innowvation.

Take a look at the most recently funded projects.

In order to access the expert registration form, you are first asked to login with a valid Participant Portal (ECAS)
account. If you do not hawve it yvet, it easy to create your Portal (ECAS) account.

Registered experts

& Registered experts can complete or update their profile at any time by logging-in to their Portal

account (ECAS) and accessing My Expert Area.

» Your profile is only available to the Commission for consideration once it is complete and valid.
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Welcome to the Expert area in the Participant Portal.

It is important to keep your profile up-to-date!

News

Profile Contracts

H2020 call for expression for
interest for experts (11,/2013) -

. Profile Data
Mew calls for expression of
interest for individual experts
and for organisations to

suggest experts were just

* Your programmes preferences are:

Your profile

: . Horizon 2020 - the Framework Programme for Research and Innovation 15
published in O] C342 of 22 v ) o g ) S
November 2013. European Education, Audio-Visual and Culture Executive Agency programmes £

. o ) and is not
Commizzicn will =0on need Other European Commission funding pregrammes ilbl
available
experts to evaluate first
|:r. , * Your profile accessibility preferences are: for
Horizon 2020 proposals. Don't :
] ] selection.
forget to tick the H2020 box in
L . . . ) Flease add
the registration platform and " European Commission and its Executive Agencies/bodies th o
. : o . e missing
update your expertise. Public research funding bodies in Member States and Associated data
Countries
Joint Technology Initiatives and joint rezsearch programmes
Quick Links
Last

i Modified

» FAQ for Experts on:
* Expert recommendations
04-Dec-2013

Logistics for Brussels

Your expert

» Map of evaluation area 1d--

» Info on hotels
+ Metro map EX2006(C189358

* From airport to Brussels

EDIT PROFILE



European Commission = Research = Participant Portal

PROGRAMME PERSONAL LANGUAGES EDUCATION AREA PROFESSIONAL

selection details

O O

of expertise experience

A Welcome A HEGYVARINE

Candidature number

EX2006C189358
Status Invalid
@ SouhEd @

@ Programme Selection ]

Personal Details
Languages

Education

Area of Expertise

LN < H<H<N |

Professional Experience
Questions?

FAQ ae contact a@

O O O O
Programme Selection

o We respect your privacy.You can consult our privacy statement

The Commission wishes to invite experts to register their The Education, Audiovisual and Culture
profile further to a call published in the Official Journal of Executive Agency (EACEA) wishes to invite
the European Union, in order to assist in tasks experts to register their profile further to a call

concerning the Horizon 2020 programme for research
and innovation.

published in the Official Journal of the European
Union to assist in tasks regarding the Erasmus+,
Europe for Citizens, Creative Europe and EU Aid
| Volunteers programmes.

Tasks consist of assisting in the:

» Evaluation of proposals;
+ Monitoring of actions;
« Preparation, implementation or evaluation of programmes and design of policies.

o By submitting your application, you agree to accept using the electronic exchange systems for interactions
with the Commission or relevant funding h&dy_k?)

Please indicate the programmes for which you wish to be considered for selection as an expert

Horizon 2020

["] Education, Audiovisual and Culture Executive Agency (EACEA) programmes

["] Other funding programmes

In line with the objectives of the European Research Area, the Commission may authorise access to the database
of potential experts to other entities. With this in mind:

Do you agree to allow your data to be made available Do you agree to allow your data to be made available to
to research funding bodies with a public senice other structures implementing EU research activities,
mission, in the Member States and countries created in line with the provisions of the Treaty, such as




 NEW
Electronic Grant management in H2020

e Electronic grant management: no more blue ink signatures,
paperless exchange

e Exchanges in a secured electronic system
e Identity and access management using ECAS
e Digital seal for all transactions (content and metadata) via eReceipt

e Chain of trust to secure identity of persons: Extended mandate of
Legal Entity Appointed Representative (LEAR)




"Chain of trust”

e One person in the central administration of each organisation
to be appointed by the Legal Representative in a formal process
using blue ink signature
= Legal Entity Appointed Representative (LEAR)

e Appointment letter to comprise also supporting documents
on identity of the legal representative

e LEAR mandate (among other issues):
» assign persons authorised to sign the different types of documents

» supervise assignment
of other roles in the portal IAM for their organisation




Value of the eReceipt

Electronic receipt = digitally signed PDF version
of the submitted document.

Both the content of the document and a set of metadata
(time stamp, ECAS credentials of submitter) are digitally sealed.

The digital signature mechanism, using a public-private key pair
mechanism, uniquely binds the eReceipt to the transaction

and ensures its full integrity. Therefore a complete
digitally-signed trail of the transaction is available

both for the beneficiaries and the Commission.

Any attempt to modify the content will lead to a break
of the integrity of the electronic signature, which can be verified
at any time by clicking on the signature in the PDF document.

The eReceipt is stored in the project archive where it can be
downloaded at any time by any actor in the project and stored
on other electronic media.




Example (implemented today):
paperless submission of financial statements

e LEAR nominates a list of persons authorised to sign
financial statements.

e Only these persons get access to the "Sign and submit" function
in the financial reporting module.

e "Sign and submit" triggers the creation of an eReceipt
that is stored in the electronic project archive.

e All persons who need to know (including the LEAR) are notified
on the transaction and have access to the eReceipt.




Preview of the new
Grant Management module

(work in progress!)
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Mindflex

Mindflex

Mindflex

PARTICIPANT PORTAL > MY PROJEC

TS

call Programme
H20202-5PACE-14 H2020
H20202-5PACE-14 H2020
H20202-5PACE-14 H2020

Version 0.1

Project ID

29102

29100

29101

& Hello ECAS coco

Action

vright - Last update: 2013
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Participant Portal

AN COMMI = N = PARTICIPANT PORTAL > MY PROJECTS > Mindflex

™ vv PROJECTS () SUPPORT llo ECAS COCO

Project Officer => Grant
preparation

Process name 1210412013 I"H_c c 4l

Evaluation Preparation Signature Prefinancing

MY PROJECT

Call: H20202-SPACE-14 ™ Documents

S Doc library

Acronym: Mindflex
Number: 29100 Preparation(25%)

Duration: 48 months

Im Evaluation Summary ﬂé Invitation to pre... 'ﬁ Grant Agreement Data

Start date: 2013-04-23

Evaluation{100%g)

m Proposal

BUDGET DATA

Acrions Chat area

CONTACTS (3 Messages .

Add message

@ Coordinator Contact (ECAS COCO) submitted grant preparation on 16.10.2013 16:44
@ EC Project Officer (Bart De Cock) completed evaluation on 16.10.2013 16:38

@ EC Project Officer (Bart De Cock) submitted proposal on 16.10.2013 16:36

Project dashboard
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Coordinator == Grant preparation
Process name

fitter by...

Ele

European

fomrmizsion Preparation(0%)

m Evaluation Summary

™ vy PrOJECTS (7

Evaluation{100%)

ﬁé{ Invitation to pre...

Grant Agreement Data

MY PROJECT m Proposal

Call: H20202-SPACE-14
Scheme: CP-CP
Acronym: Mindflax
Number: 25102
Duration: 48 months
Start date: 2013-04-23

BUDGET DATA

ACTIONS

CONTACTS
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Evaluation Preparation Signature Prefinancing
| Grant Agreement Data Submit

Call: H20202-SPACE-14
Scheme: CP-CP 'ﬁ Documents
Acronym: Mindflex
Number: 29102
Duration: 48 months
Start date: 2013-04-23

Preparation(0%o)

E Evaluation Summary ﬂé Invitation to pre... E Grant Agreement Data

Evaluation({100%)

BUDGET DATA A eroposal
ACTIONS

CONTACTS

@ Messages

Copyright - Last update: 2013 - Version 0.1
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Project 606738

O RUGF L2070

Call: FP7-SPACE-2013-1Action : 31045127 (Erro
Resp. Unit: REA/S/02 Duration: 36

Work Packages
Number Title
1 WP

e
2 €3 Wp2

Furonean

ncocppgm (EXTERNAL) 7

Deliverables | Milestones Partners General Financial GrantAgreem | Financial

o o

Lead beneficiary
BRGM
GAMMA
Total:

information | periods information

o o0 Y 4 : Y 4

=]
= Add Work Package
Total effort Start month  End menth Deliverables # Actions
0 0 12 %
] 2 8 %
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More information

e FAQ:
http://ec.europa.eu/research/participants/portal/desktop/en/support/faqg.html

e Contact us: http://ec.europa.eu/research/participants/api//contact/index.html

e ECAS help:
https://webgate.ec.europa.eu/cas/help.html

e FP7 IT helpdesk:
ec-research-it-helpdesk@ec.europa.eu / +352 43 01 31 570
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